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TIIE I.,AIKIPIA COI.]NTY REVENT]E BOARD ACT' 2014

AN ACT of County Assembly of Laikipia to provide

fortheestabtishmentoftheCountyRevenue
Board ".- " UoAV for the assessment 'and

collection oi tt'"'oe, for the administration

and enforcement of laws relating to Revenue

within the county and to provide for connected

purposes

ENACTED by the County Assembly of Laikipia' as

follows-
PART I- PRELIMINARY

l.ThisActmaybecitedastheCountyRevenueBoardShorttitle.
Act,2014.

2. In this Act unless the context otherwise Interpretation

"Board" means the County Revenue Board established

under section 3;

"CountY" means LaikiPia countY;

2014

"Executive Member"
Committee Member for
finance;
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Objects and

Purpose.

means the CountY Executive

the time being resPonsible for

"revenue" means rates, charges' levies' fees' rents'

rovalties and any monies payable to the County Government

u.'rar"r.ra under anY written law;

"tax payer" unless the context otherwise provides' q".*'

" 
p";;;t " it .uiGut"a "'0"' 

anv cYY :::::Yi:1,?l
; pry to the county iny rlel, fee's, rents' royalttes or levles

or charges that are pttJttiUtAunder any county law to be a

tax.

****$Jffi+***atrr*.[,tH:,ff 
:i'd:"l:%'ff Hl

/a) ensure effectiveness and efficiency in revenue

administration;

(b) facllitate transparency in revenue administration;

(c) enhance countY income;



No.4
106

Revenue Board 2014

Establishment of
the Board.

PART II__COUNTY REVENUE BOARI)

^ 4' (l) There is established a Board to be known as theCounty Revenue Board.

(2) The Board shall be a body corporate with perpetual
succession and a c-ommon seal and shall, in ii, I"ri"..t.
name, be capable of-

(a) taking, purchasing or otherwise acquiring, holding,
charging or disposing of movabi.;;--il;;;;i"
property;

(b) bonowing money or making investments;
@ entering into contracts; and
(d) doing or performing all other acts or things for thep1.per performance of its functions under" trris ectwhich may lawtully be done or p".fo*LJty;;y

corporate.

. 5: (l) The Board shall, under the general supervision ofthe Executive Membe. be rlsponsibfe io._
(a) collecting and receiving all county revenue;
(b) administering and enforcing county laws related torevenue;

(c) assessing,_ collecting and accounting for all revenuein accordance with the .ornty Tu*, ."fui.J^-io
revenue;

(d) advising the gounty executive committee on allmatters related to administration and collection oirevenue under county laws;
(e) garry out such ,other.roles necessary for theimplementation of the objects u"a pr.p6."-"i tfri.Act.

6. (1) The Board shall consist of_
(a) a non executive 

. 
chairperson appointed by theGovernor in consultation with Bx6iutive 

"o-irriti..and with the approval of the County essembly.
(b) the chief officer for the time being responsible forfinance;

@ the chief executive officer who shall be an ex fficiomember and secretary to the Board

Functions of the

Board.

Composition of
the Board.
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Conduct of
business.

Remuneration of
the Board.

Chief executive

0fficer

2014

(d) five other persons with knowledge and practical

experlence referred to under (2) appointed by the

Eiecutive Member through a competitive process'

k) While making the appointments referred to in\-/ 
pa.agraph (d)-the exeautive member shall observe

iri"-fr.iti"ip[6 or inclusiveness, equity,- equality and

p-t'..ti", of the marginalized as enshrined in the

constitution.

(2) A person shall be qualified. for appointmg{ ,1:
rairperson or member appointed under sub section (1) (d)

rf the person-
(a) holds atleast a degree from a recognized university;

(b) has knowledge and experience of at least five years\-/ 
in matters reiiting to, business, finance and accounts;

@ meets the requirements of Chapter Six of the

Constitution; and

(d) hashad a distinguished career in the field'

(3) The term of office for the chairperson or.a member

uppoitteA under sub section (1) (d) shall be three years

.,itii"f, may be renewed for one further term after which the

i"..oo shall retire from the Board for at least two years

[t]"i. U.i"g eligible for reappointment to the Board'

7. (1) The conduct and regulation of the business and

affairs ofifr. Board shall be as Gt out in the Schedule.

(2) Except as provided in the Schedule, the Board may

egulate its own Procedure.

8. The remuneration of the members of the

Board shall be as determined by the County Treasury'

9. (1) There shall be a Chief Executive Officer of the

Board.

(2) The chief executive officer shall be appointed by.tl"
e*e.rrtir" member on recommendation by thq county public

;;;. Board and recruited through a competitive process.

(3) To qualiff for appointment as a chief executive

officer, a Person must-
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possess a degree in finance, accounting, economics,
business, law or related field from 

-a 
recognized

university;

2014

(b) have had exp_erience in management for a period of
not less than five years.

(c) satisfies the conditions of chapter six of the
Constitution.

(4) The chief executive officer shall hold office for a
period of three years, on such terms and conditions of
employment as the -county public service Board may
determine, and shall be eligibie for re-appointment ror-a
further and final term of three years.

(5) The chief executive officer shall be an ex_fficio
member of the Board but shall have no right to ,ot" ui ury
meeting of the Board.

(6) The chief executive officer shall-
(a) slhject to the direction of the Board, be responsible

lor day to day management of the affairs of the
Board;

(b) in consultation with the Board, be responsible for the
direction of the affairs and transactions of the Board,
the exercise, discharge and performance of its
objectives, functions and dutiis and the general
administration of the Board;

@ cgrry.out any other function as may from time to
time be assigned by the Board.

(7) The chief executive officer may-
(a) at.any lipe resign from office by issuing notice of

atleast 30 days in writing to the chai.p"iron of the
Board;

(b) be removed from office by the executive member on
recommendation by the Board, and in consultation
with executive committee.

(c) The reasons for the removal referred to in paragraph
(b) shall be:

(i) serious violation of the Constitution or any
other wriffen law;

l
,
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ft;i;'d;; ; ah' tunctions of the office or

otherwise;

No.4
2014

(ii)

(iii) physical or mental incapacity to perform the
-functions 

of office;

(iv) incomPetence;

(v) bankruPtcY'

10. (1) The countv public serv-ice Roard shall aOpoln1 i:I;t*'
such staff as the Board rnuy 

"to*rnend 
to be necessary for

proper discharge. "iiti 
n"ittion' unde' this Act' upon such

terms and conclttto"t-ol tt*ice as it may determine'

(2) The county public service Board shall-

(a) recruitstaff through a competitive process;

(b) ensure that tf"" is suffrcient number of staff

qualified ir, *uii"*-ielated to accounting, finance'

turin..r, r"*, information .technology 
or any

relevant fi.1;;L;;;;;-f"-; the better carrying out the

"UJ."tt '"a 
functions of the Board'

11. (1) The common seal of the loard shall be kent 11 H:?tT*
the custody or *"'ii'iJ't*tt"ii"-officer or of such other ;;;;'
oerson as the noardffi il;;i and shall not be used except

'"pon tt 
" 

order of the Board'

(2) The common seal of the Board' when affixed to a

document una ariv ."ii""i""ied, shail be judicially and

officially noticeo, 'aJ;il; the',contrary is proved, any

necessary o.O,' o' uitt'otituiion,by the Board under thts

section shall be pttt"tnta to have been duly given'

(3) The cornmon seal of the Board shall be authenticated

bv the signature #tfit ih"p**" "rthe 
Board or the chief

eiecutive officer'

12. (1) No matter or thing done by a member of the Protectionfrom

Board or bv u'vtli'i""'' n,tfrltt "i 
]i"ri "' "ffi "r *" 1"Hil:

Board shall, if 'h;;#; 
or thing is done bona fide for

executing the tu#o;;;;"^"r'iuties of the Board under

this Act, render tl;;;b"r' officer' employee or agent or

anv person acting Jn iiieir diiections personally liable to any

u.iior, claim or demand whatsoever'
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(2) Any expenses incurred by any person in any suit orprosecution brought against him oi her in .r, J"ri, i"respect of any, act which is done or purported to be Oone Uyhim or her under the direction of ihe Board, shall, if thecourt hords that such act was done bona fide be puii out orthe funds of the Board, unless such expenses are recoveredby him or her in such suit or p.or."rtion.
13' The provisions of section 12 shalr not relieve theBoard of the liability. to pay compensation or aamages'toany person for any injury to him oi h"., his or h* ffi;;"yor any ofhis or her interests caused by the exe.cise oi urypower conferred by this 

1-.1 or any other written l^r-;;y
the failure, wholly or partially, of airyworks.

14. The Board shall establish and implement corporategovernance principles and practice. applicaur" to ,I-iiu.entrtres.

ls. ttl The Board shall, within three months after theend of each financial year, p.;;;; and submit to theexecutive member a report olthi oi"iution, of ifr. gouia il,the immediately preceding y.;-
(2) The annual report shalr provide information regardingthe activities and pian. of the il"rd drrid th;-;;';"which it relates sufficient to-- itpua an accurateunderstanding of the nature_and scope of its activities and itsplans and priorities and, withoutlirnltutior, shall include-(a) details of the performance of the Board against itskey performanie indicators;
(b) report on the overa, status of the county revenuecollection including the Board,s projectio;. f"; il"following year;

@ such information and other materiar as the Boardmay be_ required by this Act or regulations madethereunder to includl in the u*uul."p"o.t;
(d) measwes taken to implement corporate governanceprinciples and practices
(e) the financial statements prepared under section 20;(/) report of the Auditor-General prepared under section2l; and
(g) such additional information or other material as theexecutive member may request in writing

Liability for
damages.

Corporate

governance.

Annual report.
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PART III-FINANCIAL PROVISIONS
16. All revenues collected by or payable to the Board

under this Act shall be paid into the county Revenue Fund.
17' (l) The funds and assets of the Board shall consistof--
(a) snch monies not exceeding two per centum of the

revenue estimated in the financial estimates for each
financial year to be collected by the Board unJ"r [i.
Act as may be determined by tire Executive M._U",
in each financial year.

(b) such moneys 
.as may be appropriated by County

Assembly for the purposes of tir" Board
@ such gifts, grants, roans or monies received from any

lawful sourc_e by the Board with the upprouui or trr.
Executive Member;

(d) all monies as may be made available by the
executive member for the better performance'of its
functions.

(3) The Board shall apply the money provided under this
section for the furtherance of the objecis ind performance of
the functions of the Board and as may be prescribed under
this Act.

18. The financial year of the Board shall be the period of
twelve months ending on the thirtieth June in each ylar.

^ 
19' (1) At least three months before the commencement

of each financial vear, the Board shall cause to be prepared
budget of the goaid for that V.ur. 

"*'^

(2) The annual budget shall make provision for all
estimated_ expenditure of ihe Board for the'fi ,-;i;fy;;; r;;in particular, the estimates shall provide for the_

(a) expendifure related to revenue administration and
collection;

(b) ngyment. of the salaries, allowances and other
charges inrespect of the,tuff oiifr. g""ia; '- v!'vr

(c) plyment of allorvances and other charges in respect
of members of the Board;

Revenue Fund

Funds ofthe
Board.

Financial Year.

Annual Budget.
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(e) other financial
institutions.
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statements aPPlicable to similar

2014

Accounts.

Financial rePorts

and audit.

(d) payment of pensions,^gratl*ties,and other charges in

respect or members oflhe Board and staff;

(e) proper maintenance of the buildings and grounds of
the Board;

U) maintenance, repair and replacement of the

equrpment u"a otdtiproperty ofihe Board; and

b) creation of such reserve funds to meet future or
t6/ 

;il*r..aliuUifiti., in respect of retirement benefits,

insurance or replacement of buildings or equipment'

or in respect oi such other matter as the Board may

deem aPProPriate'

(3) The annual estimates shall be approved by the Board

before the commer;;; of tnt financial yea.r. t9 yhi:h

ffi ."fut. u.rd, o.r"" uppro'ed,, the-sum provided.it' tl'
estimates shall be t"U*iti"a to ihe Executive member for

final apProval.

(4) No expenditure shall be incurred for the purpo.ses of

,t.'i*ri .i*p, i, accordance with the annual estimates

anoroved under subsection (3), or in pursuance of an

"t"iri"" 
r 

"r", 
i r,h."g 

""rd 
given with prioi written approv al

of the executive member'

20.TheBoardshallcausetobekeptproperbooksand
records ofaccounts and assets ofthe Board'

21. (1) Within a period of-three.months after the end of

each financiat year, ihe Board shall submit to the Auditor-

General, the aciounts of the Board together with-

(o) a statement of financial position as at the thirtieth

daY ofJune;

(b) a statement of comprehensive revenue;

@ a statement of cash flow for the year ended;

(d) a summary of significant accounting policies and

other exPlinatory information;

(2) The accounts of the Board shall be audited and

,.ffi.J-"pon in uc"odattct with the provisions of the

Public Audit Act.
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PART IV-REVENUE ADMINISTRATION
22. The Board shall carry out its functions in a manner values.

that upholds the following values-
(a) humandignity;
(b) ruleoflaw;
(c) non- discrimination;

(d) transparency;

(e) fairness;

(/) justice; and

(g) equality and equity.

23. The Board shall have powers to- Powers ofthe
Board.

(a/ assess any tax payable to the County Government by
any person in accordance with the county laws or
any written law;

(b) collect on behalf of the County Government all tax
payable by any person;

(c) institute civil proceedings for the recovery of tax
payable or owing to the County Government;

(d) to inspect any premises or information for the
purposes of implementing this Act;

(e) such other powers as may be necessary for the board
to carry out its functions under this Act.

24. The County Executive Committee shall identi$z and Revenue.
prescribe the county laws applicable for the purposes of
determining the revenues collectable under this Act.-

25. (1) The Board shall register all county tax payers in Registrationor

the prescribed manner. - taxpavers'

(2) A taxpayer registered under this section shall be
assigned a tax identification number.

26. The Board shall- compliance.

(a) insljntte measures to ensure compliance with this
Act;

(b) promote and encourage voluntary compliance by tax
payers.
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27. The Board sha.ll provide public education and Public

awareness to all tax payers aS well aS members of the public. education'

28. The Board shall ensure that its Services are Information

automated as much as practicable to facilitate effective and technologv'

efficient tax administration.

29. The Executive Member shall prescribe the complaints.

mechanism for addressing complaints from tax payers or

members of the public in relation to the implementation of
this Act.

30. (1) The Board shall appoint authorized officers in the Authorized

prescribed manner for the purposes of implementing and officers.

enforcing this Act.

(2) The Board shall issue a certificate of appointment to

an authorized officer appointed under this Act.

31. An authorised officer appointed under this Act H:il:
may- officers.

(a) inspect any premises or information;

(b) prosecute a matter related to enforcement of this Act
bt ut tttuy be provided under any county law related

to county revenue;

(c) discharge any duties as may be assigned by the

Board.

PART V-MISCELLAIIEOUS

32. (l) The executive member may, on recofllmendation Regulations.

of the board make Regulations generally for the better

carrying out of the objects of this Act.

(2) Without prejudice to the generality of subsection (1),

the Regulations maY-
(a) prescibe the funds of the Board;

ft) prescibe the manner of registration of county tax

payers;

@ prescribe for appointment of authorized offtcers'
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SCHEDULE (s.7)
PROVISIONS AS TO THE CONDUCT OF BUSINESS AND

AFFAIRS OF THE BOARD

. 1.. Any member of the Board, other than chief officers renure ororficeshall, subject to the provisions or this schedule, n"rJ 
"in""for a term of three years, on such terms and conditions as

Pay p9 specified in the instrument of appointment, anA strAt
be eligible for re-appointment for a furiher and final t".- 

"rthree years.

2. A member of the Board may-
(o) 

1t any time resign from office by notice in writing to
the executive member;

(b) be removed from office by the executive member if
the member-
(D has been absent from three consecutive meetingsof the Board without the permission of tfre

chairperson;

(ii) is convicted of a criminal offence and sentencedto imprisonment for a term exceeding six
months or to a fine exceeding ten thoirsand
shillings;

(iii) is convicted of an offence involving dishonesty
or fraud;

(iv) is adjudged bankrupt or enters into a
composition scheme of arrangement with his
creditors;

tr) F incapacitated by prolonged physical or mental
illness or is deemed otherwi.e unnt to discharge
his duties as a member of the Authority; or 

Q-

(vi) fails to comply with the provisions of this Act
relating to disclosure.

Vacation of
office.
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Conflict of
interest.

3.(l)TheBoardshallmeetnotmorethan12timesinMeetings.
evef iinancial year and not more than four months shall

!ffi{. Urt*.." ih" dut" of one meeting and the date of the

next meeting.

(2) Notwithstanding the provisions of subparagraph (1)'

the chairperson may, 
"and 

"pon- 
requisition in writing by. at

i."ri ,.r., membeis'and wittr the approval of the executive

member, convene a speciat meeting o-f the Board at any time

ioi irr. tiansaction ofihe business of the Board'

(3) Unless three quarters of the total members of the

Board otherwise #"6, at least fourteen days'.written notice

' ;i;;.y meeting of the Board shall be given to every

membei of the Board. 
i

( ) The quorum for the conduct of the business of the

goird rt uU U" five members including the chairperson or

the person Presiding.

(5) The chairperson shall preside at every meeting of the

noui6 at which 
-t. 

it present but' in his absence' .the

members present Ja[ elect one of their members to preside,

*tt" tftrU, with iespect to that meetin-g- an{ the business

transacted-thereat, have all the powers of the chairperson'

(6) Unless a unanimous decision is reached' a decis-ion on

,"y;;tdbefore the Board shall be UV,uPlildy^:i::t::
of'tn. members present and voting and' in the case 91 an

equality of votesi the chairperson or the person presiding

shall have a casting vote'

(7) Subject to subparagraph (4), no proceedings of the

gourd shali be invalid by reason only of a vacancy among

the members thereof.

4.(1)Ifamemberisdirectlyorindirectlyinterestedjn
any contract, proposed contraci or other matter before the

Board and is pr"rrni at a meeting of the Board at which the

;";il ;-pos"a contract o, olh.r matter is the subject of

consideiaitior, thut member shall, at the meeting andas soon

;;;t;"ti";ble after the commencement thereof' disclose the

factandshallnottakepartintheconsiderationordiscussion
of, or vote on, any questio"l.*i+ respect to the contract or

oiir"t *utter, or beiounted in the quorum of the meeting

during consideration of the matter'
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Provided that, if the majority of the members present are
of the opinion that the experience or expertise of such
member is vital to the deliberations of the meeting, the
Board may permit the member to participate in the
deliberations subject to such restrictions as it may impose
but such member shall not have the right to vote on the
matter in question.

(2) A member of the Board shall be considered to have a
conflict of interest for the purposes of this Act if he acquires
any pecuniary or other interest that could conflict with the
proper performance of hir duties as a memberor employee
of the Board.

(3) Where the Board becomes aware that a member has a
conflict of interest in relation to any matter before the
Board, the Board shall direct the member to refrain from
taking part, or taking any further part, in the consideration or
determination of the matter.

(4) If the chairperson has a conflict of interest he shall, in
addition to complying with the other provisions of this
section, disclose the conflict that exists to the executive
member in writing.

(5) Upon the Board becoming aware of any conflict of
interest, it shall make a determination as to whether in future
the conflict is likely to interfere significantly with the proper
and effective performance of the functions and duties of the
member or the Board and the member with the conflict of
interest shall not vote on this determination.

(6) Where the Board determines that the conflict is likely
to interfere significantly with the member's proper and
effective performance as provided for in subparagraph (l),
the member shall resign unless the member has eliminated
the conflict to the satisfaction of the Board within thirty
days.

. (7) The.Board shall lepo4 to the executive member any
determination by the Briard that a conflict is likelv tb
interfere signifibantly with performance as above " and
whether or not the conflict has been eliminated to the
satisfaction of the Board.

(!) The annual report of the Board shall disclose details
of all conflicts of int^erest and determinations arising during
the period covered by the report.

No.4



No.4
118

Revenue Board

(9) A disclosure of interest made under this paragraph

shaii'be recorded in the minutes of the meeting at which it is
made.

(10) A member of the Board who contravenes

subparagraph (1) commits an offence and is liable to
imprisonment for a term not exceeding six months, or to a
fin'e not exceeding one hundred thousand shillings, or both'

5. (1) Within twelve months of the commencement of
this Aci, the Board shall adopt a code of conduct prescribing

standards of behavuior to be observed by the members and

staff of the Board in the performance of their duties.

(2) Subject to sub-paragraph (1), before adopting any

code.of conduct or making any substantial amendments to

an existing code of conduct, the Board shall publish. the

proposed code or amendments in the Gazette and in a

ne*rpup". circulating nationally, inviting public comments'

(3) The Board shall include in its annual report a report

on compliance with the code during the period covered by

the annual report.

(a) The code of conduct adopted or prescribed u^nder this

paragraph shall be binding on the Board and its staff'

6. Any contract or instrument which, if entered into or

executed 6y u p.tto, not being a corporate body, would-not

require to be under seal, may be entered into or executed on

behalf of the Board by any person generally.

7. The Board shall cause minutes of all resolutions and

proceedings of meetings of the Board to be entered in books

kept for that purPose.

2014

Code ofconduct

Execution of
Interest.
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